
It is now possible for you to grant your licensor direct access to your Develop training transcript. This 
will allow your licensor to view, save and print your transcript and you will no longer need to print a 
copy and send it with your annual review documentation. 
 

If you’d like to grant this access, you will need to complete the steps below to add 
employment to your Develop profile. This will need to be done for each caregiver who would 
like to grant access to their training record. Your licensor will only be able to view your 
training transcript. Licensors will not have access to any other information in your Develop 
profile. 
 

Adding Employment in Develop Profiles 

 

 To add employment, please: 

• Log in to your individual Develop profile 

• Under ‘My Personal Profile’ Click the Employment tab 

• Click Edit Employment 

• Click Add Position 

•  In the position area select the first area ‘Direct Care and Education 

Programs’  

Click Search (the best way is to search by the license number) 

Your name should come up (it should be the only one). 

• Click on your your program name   

• Review and Confirm the program selected is correct. 

• Complete Position Information 

You only need to enter required information marked by an asterisk (*) 

• Click Save 

 

If there are other caregivers who assist in your program, they can follow the same steps to add 

their employment information. 

 

If you need assistance to complete the above steps let me know and we can work through it 

over the phone. Once you have granted this access you won’t need to print or send me a copy 

of your Develop transcript or certificates for trainings that are listed on your Develop transcript. 
 
 

https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.developtoolmn.org%2F&data=04%7C01%7Ckerry.l.gershone%40state.mn.us%7C9c4e635f78a7488aa0d308d89c945b9d%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637431508305907421%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=y5j1ruS5MTei7wX1EdIrLLQbMRlmee94kpPoxLzEP4U%3D&reserved=0

